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About Kreative Kids 

Mission Statement 

Kreative Kids mission strives to provide a safe, nurturing and stimulating environment for all children in 
our care. Our role is to encourage and support each child in all areas of development, therefore creating 
a positive self-image and opportunity for success. Parents and childcare staff both play an integral part in 
promoting and providing an environment rich in learning experience and growth. Our children develop 
positive social skills and values and learn about the world around them through age-appropriate play, 
projects, activities and relationships. We provide a stable and secure environment that fosters a solid 
foundation for lifelong success. 

Our Program 
Our program believes in respect, guidance, and quality care. We concentrate on respect for all 
individuals and respect for our environment. As providers, we know that each child is unique. Our goal is 
to support each child in a safe, clean, and nurturing environment. By creating such environment, the 
child’s willingness to learn and grow within all areas of development will be enhanced. Our program 
offers experiences in all areas of education to promote the growth and development of the whole child. 
Open lines of communication between staff and family members is essential to facilitate your child’s 
growth and learning. Our Brightwheel app and newsletters provide news about activities that your child 
is participating in as well as other important notices and information. We have an open-door policy. If 
you ever have any questions or concerns, please feel free to contact us. We appreciate your feedback to 
help us care for your children. We love to hear feedback from our parents! Our contract of care is to 
protect you, the parents, your children and the providers. We appreciate that you have selected us to be 
the caregivers of your children. 
 
Tot Spot Program – The classroom is designed for little explorers. Our program is tailored to their 
age and stage of learning and development. Our caring teachers set a daily rhythm for the infants and 
toddlers that includes group time, story time, outdoor play, meals and snacks, naps and lots of playtime. 
At these ages we know that so much learning happens through play. Our toddler curriculum consists of 
making art, stacking blocks, reading books, sorting, counting, dramatic play, movement and dance. Our 
curriculum is designed to build brain power and strong bodies, learn about feelings and how to express 
them, build vocabulary and express themselves. These developmental skills are an important and 
beneficial aspect of progress relating to cognitive, visual, auditory, tactile, and large motor development. 
 
Preschool Program – The classroom aims to teach children social and school-readiness skills. 
These lessons include teaching the children how to function in group settings, sharing, turn-taking, 
cooperative play, transitioning from one activity to another, following directions and classroom rules. 
Our program helps children develop a range of skills that make them ready to learn when they start 
school such as social skills, language skills, executive function skills, emotional self-regulation skills and 
self-regulation in learning. Kreative kids follows the Mother Goose Time Curriculum. Our children learn 
and play through literacy, math, music and movement, science, art, and social tools. 


Program
 Hours of Operation 
Kreative Kids is open weekdays (Monday through Friday)
 Hours of Operation: 7am- 5pm 
We have a drop off deadline at 9am



Child Adjustment 
Your child's transition to Kreative Kids is going to be a big event in his or her life and it should be handled with consideration and care. Please schedule a time with our directors to come in and show your child their new classroom and cubby before their first day. It is not unusual for a child to become emotional when separating from a family member or loved one, especially in a new environment with new faces. Be encouraging as you drop your child off as your body language, eyes, and smile communicate a lot. We recommend creating and sticking to a routine each day you drop off your child. Each classroom has a set routine for check-in each day; please check with your child's teachers if you are unsure. 

Arrival and Departure 
It is normal for children to be hesitant and sometimes even cry when being dropped off. Please be very brief during drop off times as the longer you prolong the departure the harder it gets for your child. A smile, cheerful good-bye kiss, and a reassuring word that you will be back is all that is needed. Also please do not allow your child to go outside unattended. Pick up and drop off can be a time of testing limits when two different authority figures are present (parent and provider) and children may test to see if the rules still apply. It is important that you support provider’s rules at this time, this promotes consistency, and if you do not provider will remind your child of inappropriate behaviors being displayed and take action to correct them if needed. 

Placement 
The general age for placement is as follows: 
Tot Spot: Infants: 6 weeks-11 months 
   Toddlers: 12 months-3 years 
Preschool: 3 years - 5 years 
Kreative Kids understands that age is not a reliable factor in determining a child's readiness to move to the preschool. We have identified a few developmental milestones to consider when determining a child's placement. Infants - toddlers: When children are at the cusp between these classrooms, teachers consider the following: Tot spot - Preschool: When children are at the cusp between these programs, teachers consider the following: • can sit at attention for 3-4 minutes (for example: during group projects), • potty trained • fine motor skills (can trace), and • language acquisition (can verbalize wants and needs, can consistently follow 2- step directions). If a child shows some signs of readiness, the staff will consider placement. Daily Schedules Please refer to daily schedule attachment 

Daily Schedules 
Please refer to daily schedule attachment 

Nutrition 
Kreative Kids is a strong supporter of proper nutrition and healthy eating behaviors. Our facilities 
participate in the Child and Adult Care Food Program (CACFP) and follow all guidelines including our 
responsibility to serve meals to all enrolled children without regard to age, race, color, national origin, 
sex or disability. We provide breakfast, lunch and PM snack. Children are served well-rounded, nutritious 
meals and snacks and are offered milk or water. 
Infant Feeding: Infant will be fed on demand. Infant feeding form must be updated any time milk 
or formula ounces are changed, new foods are added, or any foods are removed. It is the parent’s responsibility to update these forms as needed. We provide Kirkland brand infant formula. If you choose to decline our formula, you will need to fill out a form stating that you decline and will provide your own. Breast milk may be thawed or frozen. For infants old enough to eat food, we provide Infant foods for your child. We also provide fresh fruits and vegetables, grains and meats to your child that are age. Foods will be provided unless the parent wishes to decline our meals in which a Decline Form will need to be completed and appropriate foods will need to be provided by the parent. If you are bringing food from home, please clearly label the container with your child’s name. 
Nap/Rest Time 
Each child is required to have a rest period. If your child no longer naps, he/she may look at books or do 
quiet activities but must remain quiet for the other children. 
Infant Sleep Safety
All staff follow our safe sleep policies and guidelines. Infants will be given naps on demand. 
Infants 18-23 months will be transitioned to nap mat. Infants 6 weeks to 12 months will be 
placed in a pack n play to sleep. Infant will always be placed on their back. Soft bedding such as 
blankets, pillows, bumper pads, and soft toys will be kept out of sleep area. 

Communication 
Kreative Kids operates with the Brightwheel app. This is where you will check child in and out, 
diaper/potty, medication administration information, incident reports, infant feeding, health checks, 
photos/ videos and notes. Here you will also be able to access messaging. This is the best way to 
communicate with our staff, as it ensures that the appropriate teacher can respond in a timely matter. 
We will have random Newsletters sent out if there is a lot of information we need to get to parents. We 
ask that calls are kept for emergencies, so the teachers can focus of the children. If we are unavailable to 
answer, please leave a message and we will get back to you our earliest convenience. 
 
Birthdays/ Parties 
Birthdays are special to children. Parent/guardian(s) are welcome to bring special treats for their child's 
birthday. Please arrange with provider beforehand as other children have allergies to specific foods. 
Children will learn about most major holidays and may have holiday parties and/or holiday related 
activities. These will be secular activities as religious teachings are left to the parent. 

Diapering/ Potty Training 
Parents/ Guardians must provide all diapers and wipes. All preschool students should be potty trained. If 
a child has a potty accident, we will change them into dry clothes. Please provide your child with spare 
clothing. Many families will decide to potty train their child while they are enrolled at Kreative Kids. Our 
staff is prepared to assist in this training. Please contact us if you are ready to start this process. Kreative 
Kids will be happy to help with potty training provided that parents initiate the process at home first, 
whether it is over a weekend or during vacation. Provider expects parents to work with child in this 
process. Putting a child in a diaper during the potty-training process will only confuse the child and delay 
the training process. All potty-training children must wear clothing that they can handle successfully on 
their own. Elastic waist pants are the most appropriate.  

Transportation and Trips 
Occasionally Kreative Kids may need to transport children in care for field trips or other activities outside 
of facility. All traffic laws will be followed and no child will ever be left unattended in a vehicle. Children 
will be placed in age/weight appropriate car seats as required by state law. Parents may be requested to 
provide a car seat for the day. Copies of emergency forms remain with provider at all times. Kreative 
Kids may offer field trips at various times throughout the year. Notice of field trips will usually be given at 
least two weeks in advance. Parent will be required to find alternate care for the child if he/she does not 
attend. Regular child care fees will still apply for field trip days, whether or not your child attends. 
Provider will generally cover the cost of most field trips. 

Occasionally minor additional fees will be requested for field trip activities, you will always be notified in 
advance if any additional fees will be required. 
Walking field trips to local parks or around the neighborhood may also be done when weather permits. 
Walks are only in pedestrian safe areas, on sidewalks, and during daylight hours. 


Facility Rules
The following rules are reinforced for the safety and wellbeing of everyone. Children are not allowed to 
open outside doors. There is no running. There is also no hitting, pushing, biting, grabbing, kicking, or 
pinching of other children. Obscene language is not allowed. Children are not allowed to walk around 
with cups or bottles. Respectful treatment of other children and all property, toys, and furniture is 
expected. No smoking is allowed on premises. 


Policies & Procedures 
Terms
The agreement terminates on December 31. All contracts must be renewed at the end of each 
year. Failure to comply with the terms set forth in this agreement may, at Provider's discretion, result in 
immediate termination of enrollment and forfeiture of any security deposit paid. A four-week written 
notice is required to terminate this agreement, after the trial adjustment period has expired. If you 
terminate without notice, you will still be held liable for four weeks fees. 
Open Door Policy 
Parents are welcome to check on their children at any point during the day. We ask that if you need to 
pick up your child during nap/resting times please message us on Brightwheel so we can have your child 
ready to go without disturbing the other students. Please also keep in mind our routine and schedules 
are important. Please remember our teachers need to be attentive to the children at all times and we 
ask that socializing with teachers be kept to a minimum during parent visits. 

Hours of Operation. 
These hours are strictly enforced. Repeated early drop off or late pick up (outside of contracted hours) 
may result in additional fees and/or immediate termination of care. If you occasionally need additional 
hours beyond operation hours, it must be pre-arranged and approved in advance. An additional charge 
will be discussed and applied. The parties have agreed to the following schedule of care. Provider opens 
at 7am and closes at 5pm Monday through Friday unless of an emergency or notice is given prior. Late 
pick up must be pre-arranged and approved by the provider. It is crucial that your child be picked up by 
5pm closing time. If you are not able to pick up your child by closing time, please have someone else 
available to pick up your child for you. If you are running late or stuck in traffic, please message via 
Brightwheel app in advance, so that we are aware of the situation. 
 
Payment Rate
The payment rate sheet is attached. If child is absent from care on a scheduled day the normal rate will 
still be due. You are paying for a position, as well as a service, no refunds are given for absent days, late 
arrivals, early departures or emergency closures (covid, power outage, etc). Provider will give the 
parent/guardian a minimum of thirty days written notice of any increase in fees. 
 
Best Beginnings Childcare Scholarship 
If you are on Best Beginnings Scholarship you are personally responsible to pay for any/all hours and 
days not paid by childcare connections. This includes absent days not covered, loss of coverage, failure to 
recertify, additional fees, closure days and copay amounts established by childcare connections. If your 
child does not attend on a scheduled day and your absent days do not cover all days missed, you will be 
responsible for paying the total amount owed. If you receive or will receive Best Beginnings Scholarship 
you must provide proof of authorization before the first day of care. This can be provided by either a 
phone call or email from your case worker. Or you will pay in advance for any services provided prior to 
authorization being received. The best beginnings scholarships reimburse a set daily amount. Kreative 
Kids rates may differ from the allotted scholarship reimbursement funds. Parent will be responsible to 
pay for the difference in rate amounts per day. We do require a one month security deposit that is nonrefundable.

Payment Schedule
Fees are payable in advance; no exceptions are made for absences due to illness or other reason for 
missed attendance. Payment is due on agreed payment schedule, if received after 5pm on the contract 
date, late fees will be assessed. There are no refunds. Payment must be received on the day it is due (or 
prior to), even if your child is not in attendance. 
A late fee of $10.00 per day will be assessed on all payments received after closing on the contract 
payment arrangement days. If payment is not received by drop off on the next attendance day your child 
will not be accepted into care until payment (including all late fees) is received. Late fee will accrue each 
day at closing until paid. If payment is not received within 30 days contract will terminate, which will 
result in forfeiture of deposit and care will no longer be provided. Repeated non-payment of fees may 
result in immediate termination of care. Any unpaid accounts will have 30 days to make payment 
arrangements with the director. If the family has not contacted the director, any unpaid balances will 
be in the possession of a Collections agency and the family will be responsible for collectors’ fees of 
33.3% of the total invoice. Payment arrangement agreements that are broken by the family will be 6 
released to a Collection agency within 14 days of broken contract. Collectors’ fees will apply. \
 
Additional Fees
Occasionally parents may be requested to pay extra fees for field trips and/or other special projects and 
activities. Parents will be notified in advance of any special project or field trip. You may choose not to 
participate in special field trips or activities that require additional fees, however alternate care may 
need to be arranged by parent/guardian. 
 
Late Pick Up Fees
Late fees will be charged at the rate of $15.00 per the first 10 minutes and $5 per min past contracted 
pick up time. This also applies to early drop off. Provider also reserves the right to refuse a child if drop 
off occurs before contracted time. Repeated late pick up or early drop off may result in termination of 
care. Please remember providers have commitments to their own families and lives and may not always 
be available for late pick up. Please have someone else available to pick up your child for you if you will 
be late. 
 
Returned checks. 
In the event of a returned or NSF check parent/guardian will be responsible for all bank charges incurred 
by provider and a $30.00 NSF fee will be charged to your account. If payment is not received within 24 
hours of NSF notification normal late fees will be accrue. Failure to pay within 5 days will result in 
termination of contract for non-payment and forfeiture of any deposit. After two NSF checks, all future 
payments must be paid in cash or money order only; checks will no longer be accepted. 


Closures 
Kreative Kids will follow the Belgrade school district calendar with the exception of still operating on PIR 
days and shortened Christmas Break. Closure dates include: 
January 19, 2026 – Martin Luther King Day
February 16, 2026 – Presidents Day 
March 16-20, 2026 – Spring Break 
April 6, 2026 – Easter Monday 
May 25, 2026 – Memorial Day
June 12, 2026 - preschool graduation
July 3, 2026 - Independence Day Observed 
July 13 - 17, 2026 – Summer Break
September 7, 2026 – Labor Day 
November 25-27, 2026 – Thanksgiving Break 
December 24- January 1, 2027 – Christmas/ New Year’s Break
Parents will be reminded of closures prior to. Parents are still responsible for payment on closure days. 

Covid Closure 
Parents are responsible for closure payments due to covid outbreak. If we are unable to stay open due to 
teachers out relating to covid, parents with be responsible for closure payments. This ensures that the 
facilities can continue to stay operating and families to take responsibility for Illness policy. 
 
Other Closures
In the event that weather creates a dangerous situation, you may be asked to pick your child up from 
care immediately or we may be forced to close for the day entirely. Examples of this may be, but are not 
limited to, loss of electricity, no hot water, no running water, dangerously low temperatures or threat of 
serious flooding. We will notify parents immediately of any weather-related closures. Parent/guardians 
are responsible to have back-up care available in case of these closings. Parents/ Guardians are still 
responsible for closure payments. 

Absences
In the event that your child needs to miss a day, please message via Brightwheel within 1 hour of regular 
arrival time. Please remember even if child is absent from care the normal rate will still be due. You are 
paying for a position, as well as a service. If your child does not arrive within one hour of regular drop off 
time, with no phone call from parent/guardian, we will assume child will not be in care that day. It will 
then be up to you to find care for the day, if needed. 

Discipline 
Discipline shall include positive guidance, modeling, redirection, positive reinforcement, offering of 
alternative choices, and the setting of clear limits that foster the child’s ability to become self-disciplined 
and regulated. All teachers will use these appropriate forms of discipline depending on the child. Physical 
punishment, including spanking or other forms of corporal punishment, is strictly prohibited. Any 
punishment or discipline which is humiliating, shaming, frightening, or otherwise damaging is prohibited. 
This type of behavior will not be permitted in the facility by parents or teachers. If a child develops a 
persistent behavior problem, we will address it with you and we will try to resolve it together. 

Termination 
Kreative Kids reserves the right to terminate a child from our care for nonpayment of tuition, 
inappropriate parent behavior at the Center, parent’s unwillingness to cooperate with the teachers 
when dealing with Child Behavior Problem Solving tactics, non-communication about important changes 
in the child’s life, etc. Communication and cooperation is vital to the success of your child’s experience! 
After the trial adjustment period, this agreement may be terminated by the parent/guardian by 
giving four weeks written notice if the child or children are to be permanently withdrawn from care. Four 
weeks’ pay will be accepted in lieu of the four weeks written notice. Provider will also give the family 
four weeks written notice of intent to cancel this agreement except in cases of family emergency 
(Provider's), gross misconduct on the part of the parent/guardian or child, and/or failure to follow the 
rules set forth in this contract, in which immediate termination with no notice may be given. 
 
Trial Adjustment Period
The first 14 days of care are an adjustment and trial period for the provider, child, and parent/guardian. 
This agreement may be terminated, in writing, at any time during this period by the parent/guardian or 
provider. Deposit is non-refundable. 
 
Non-refundable holding fee
A non-refundable holding fee in the amount of one month tuition is required to hold a spot or to start 
services. This money goes towards the first 2 weeks tuition and last two weeks of tuition. This deposit is 
non-refundable but will be applied to contract terms. 

Authorized Pick up
Under no circumstances will the child be released to anyone other than parent/guardian or those listed 
below without written permission from parent/guardian. Even with written permission, any persons 
unfamiliar to provider will be required to show valid photo identification. Please alert provider in 
advance when anyone provide on list will be picking up. Please remember to inform the above-named 
person(s) that photo ID must be shown before child can be released to them. 
 
Custody Orders 
Until custody has been established by a court action, one parent may not limit the other from picking-up 
a child in our care. We must be notified immediately of any changes in custody orders. Certified custody 
orders must be given to the director. 
 
Outside items
No outside food or drinks unless prior approval. No toys should be brought from home. If something to 
sleep with during nap is needed (special blanket or animal) please bring it, but it will only be for naptime 
and will be put up when the child first arrives (we provide sheets and blankets otherwise). 

Supplies
Parents are requested to bring a complete change of clothing (including socks and extra pants) 
appropriate for the weather. Soiled clothing will be sent home and a clean change of clothes should be 
brought back the next day. Good/special clothing is not recommended. All items need to be labeled with 
your child's initials. 
Parents are required to supply diapers/ pullups and wipes for non-potty-trained children. Provider will 
notify you when your child's supply needs to be replenished. 
Parent should also bring diaper rash ointment, any medications, or creams (including sunscreen) needed. 
During winter months please provide extra snow pants, gloves and hat to leave at facility. 

Confidentiality
All information provided will be kept confidential. Absolutely no information will be released to persons 
other than parent/guardian unless prior written permission has been received. 
 
Social Media
Social media is used to share photos and activities as well as information about the program. Please fill 
out the form in regards to your child’s photo being used on social media. 
 
Medical Emergency 
In case of a serious injury, Kreative Kids staff members will immediately call 911. Two stocked first aid 
kits are kept on site and at least one will be taken on all off-site trips. Simple injuries will be handled by 
staff who all hold current certification in Adult and Child CPR and First Aid. Staff will follow procedures of 
the American Red Cross or American Heart Association Training. In case of ingestion or suspicion of 
ingestion of a poisonous or toxic substance staff members will call the Poison Control Center. A list of 
medical emergency numbers is posted by the phone at all times. Reminder posters of First Aid and CPR 
are also posted. All injuries will be recorded and reported to parents via Brightwheel or incident report 
paperwork. Some injuries may require a parent to come to the to check the injury. In some cases, an 
injury may require an ambulance ride to the hospital or a visit to the doctor. A parent may be called on 
other minor injuries or informed when they pick up their child. Parent/guardians are responsible for all 
costs involved in emergency medical treatment, including emergency transportation if required. Provider 
and/or her family will not be held liable for any sickness/injury of either parent/guardian or child while 
on the premises or while the child is in the company of the provider, including during field trips or 
outings. 

Illness
To prevent the spread of illness and provide a healthy environment for all, a staff member will assess 
each child’s health upon arrival, and to exclude any child showing symptoms of illness, under the 
following guidelines: 
Children must be without fever of 100.4 or greater for 24 hours, without pain reliever/ fever reducer
before they return to the day care facility, except the children with immunization-related fevers need 
not be excluded if they are able to participate in the routine of the day care facility. 
 
Children must be without vomiting and diarrhea for 24 hours before they return to the day care facility. 
Vomiting includes two or more episodes in the previous 24 hours. Diarrhea is defined as an increased 
number of stools, increased water in the stool, and/or decreased form to the stool that cannot be 
contained by a diaper or clothing. 
Children with any of the bacterial infections listed below must be treated with antibiotics for 24 hours 
before they return to the day care facility: strep throat; scarlet fever; impetigo; bacterial conjunctivitis 
(pinkeye); and skin infections such as draining burn or infected wounds or hangnails. 
Generalized rashes, including those covering multiple parts of the body, must be evaluated by a health 
care provider to determine their cause before the child can return to the day care facility. 
Children with chickenpox may not be admitted to the day care facility until their sores dry up, which 
usually takes five to seven days. Day care providers must not purposefully expose susceptible children to 
chickenpox, even with the permission of the susceptible child's parents. 
Children who are jaundiced must be excluded until a health care provider evaluates the cause and 
authorizes the child to return to the day care facility. 
Children with symptoms of severe illness, such as uncontrolled coughing, breathing difficulty or 
wheezing, stiff neck, irritability, poor food or fluid intake, or a seizure, must be evaluated by a health 
care provider before they may return to the day care facility. 
The day care facility may readmit a child excluded for illness whenever, in its discretion: 
The child either shows no symptoms of illness The child has been free of fever, vomiting, or diarrhea for 
24 hours The child has been on antibiotics for at least 24 hours for bacterial infections The parent or 
guardian may also provide the day care facility with a signed certification of health from a licensed 
physician. 
Except that the following restrictions must be followed: 
If a child is excluded for shigellosis or salmonella, the child may not be readmitted until the child has no 
diarrhea or fever, the child's parent or guardian produces documentation that two stools, taken at 14 
least 24 hours apart, are negative for shigellosis or salmonella, and the local health authority has given 
written approval for the child to be readmitted to the day care facility 
If a child is excluded for hepatitis, A virus infection, the child shall remain excluded until either one week 
after onset of illness or jaundice, if the symptoms are mild, or until immune globulin has been 
administered to appropriate children and staff in the day care facility as directed by the local health 
authority. 

COVID-19 Policy 
If child has tested positive or been in contact with anyone with covid, please refer to the CDC Guidelines
for Isolation and Quarantine.
*** Sick/ Illness Policy is subject to change at any time. 

Immunizations
The Montana State Health Department requires that all children be up to date on required 
immunizations before enrollment. A child seeking to attend Kreative Kids is not required to have any 
immunizations, which are medically contraindicated. A written and signed statement from a physician 
that an immunization is medically contraindicated will exempt a child from the applicable immunization 
requirements for this rule. 

Medication
Nonprescription and prescription medications, ointments, and creams can be given to your child if 
needed. Parents are required to fill out the proper forms and to supply all medications in their original 
containers. Prescriptions must be labeled with the child's name. 
The State of Montana Medication Authorization Form must be completed prior to a teacher 
administering any medications. The medication must be kept in the original container labeled by a 
pharmacist or, for nonprescription medication, kept in the original container labeled with the date, 
child’s first and last name, specific legible instructions for administration and storage, and the name of 
the health care provider, parent, or guardian who made the recommendation. 

Abuse and Neglect 
As a Licensed Childcare Provider it is mandatory for our staff to report child abuse and or neglect. Any 
staff member working in a child care facility is required by law to personally report any suspected child 
abuse or neglect promptly. Any suspicion including, but not limited to, injuries to the child that are not 
explained or may appear like a faked story, any uncomfortable amount anger from parent/adult 
towards child, any witnessed verbal abuse towards child, any witnessed physical abuse, any statement 
from a child that sounds suspicious, or if the child is constantly dirty, unusually hungry, only wears shoes 
or clothes that are torn and dirty, etc. All employees who work at Kreative Kids Daycare are expected to 
become familiar with our Mandatory Reporting Policy. These reports will be handled by appropriate 
authorities until deemed either inaccurate or accurate, in which further steps will then be taken by 
authorities in the latter instance. Staff at Kreative Kids Daycare is required to report any suspicions 
within 24 hours of receiving information or witnessing suspected child abuse or neglect. This policy will 
be reviewed by our directors periodically to insure it is in compliance with the current practices. In 
Montana, "the caregiver who has firsthand knowledge or initially suspected the abuse or neglect should 
personally report to Centralized Intake at 1-866-820-5437 within 24 hours of incident." 
 
Fire Drills 
Kreative Kids will conduct monthly fire drills. A fire drill procedure is posted throughout the building by 
the escape route and our evacuation plan will be followed each time until no danger exists.

Acknowledgement of Agreement
I/we have read and fully understand this contract/handbook. By signing this agreement, I/we agree to 
comply with all terms and provisions stated in contract and parent handbook. This contract is subject to 
review and renewal on December 31, 2024. 
Any changes made to the terms of this contract must be made in writing by the provider and with two 
weeks’ notice to parent/guardian. Otherwise, this contract will remain in effect until the renewal date or 
upon termination of care as set forth herein. Both parties agree to cooperate and work together on 
behalf of the child and accept this agreement as a binding contract. 














Enrollment 

Tuition and Fees 

Upon enrollment, 4 weeks non-refundable fee/ deposit is charged. This goes towards the first 2 weeks 
tuition and the last 2 weeks of tuition. Kreative Kids will bill according to contracted payments options. 

Paperwork 

Contract agreement, authorized pick up form, medication administration policy and form, payment 
agreement form, Records of immunization, and the information/emergency contact form must be 
turned in prior to your child starting at Kreative Kids. 

Wait List 
Priorities for Kreative Kids enrollment wait list are as follows: 

1. children of employees 

2. children with siblings currently enrolled 

3. open to the public 































Kreative Kids Tot Spot Schedule 

7:00am – 8:00am  		Child drop off/ Free Play Time 

8:00am – 8:15am 		Clean up Time 

8:15am – 8:30am 		Diapers/ Potty Break, Handwashing 

8:30am – 9:00am 		Breakfast 

9:00am – 10:00am 		Social, group activities and movement 

10:00am – 10:15am 	Diapers/ Potty Break, Handwashing 

10:15am – 11:00am 	Cognitive development, story time 

11:00am – 11:30am 	Clean up Time, Set up Rest Area, Handwashing 

11:30am – 12:00pm 	Lunch 

12:00pm – 12:30pm 	Clean up, diapers/ potty Break 

12:30pm – 3:00pm 		Nap/ Rest Time 

3:00pm – 3:15pm 		Diapers/ Potty Break, Handwashing 

3:15pm – 3:30 pm 		Snack Time 

3:30pm – 4:00pm 		Art/ Craft, fine gross motor, finger play 

4:00pm – 5:00pm 		Child pick up, Free play









Kreative Kids Preschool Schedule 

7:00am – 8:00am 		Child Drop Off / Free Play 

8:00am – 8:15am 		Clean up, Potty Break, Handwashing 

8:30am – 9:00am 		Breakfast 

9:00am – 9:15am 		Clean up Breakfast, Handwashing 

9:00am – 9:15am 		Preschool Circle Time 

9:15am – 10:15am 		Preschool Group 

10:15am – 11:15		Preschool Stations 

11:15am – 11:30am 	Clean up, Handwashing  

11:30am-12:00pm 		Lunch 

12:00pm-12:15pm 		Clean up, potty break, handwashing, 

12:15pm-2:30pm 		Rest Time 

2:30pm-2:45pm 		Potty Break, Handwashing 

3:00pm – 3:30pm 		Snack Time 

3:30pm – 4:00pm 		Reading/ Sight works 

4:00pm-5:00pm 		Child Pick up / Free play 





RATES:		Hourly (1-4 hrs)		Daily (5+ hrs)

Infant: Newborn- 23 months			$16.00				$52.00
Child/ Toddler- 24months & older		$15.00				$45.00



Five Days per Week Attendance

		Weekly		Bi-weekly	2X Month	Monthly

Infant:	$260 		$520			$563			$1126

Child:	$225 		$450			$488			$976



Four Days per Week Attendance

	Weekly		Bi-weekly	2X Month	Monthly

Infant:	$208		$416			$450			$900

Child:	$180 	$360			$390 		$780


`		*Price subject to change annually*

*All Deposits Are Nonrefundable*
Acknowledgement of Agreement. 
 
This agreement is entered into on ___________________, by and between Kreative Kids (hereinafter 
referred to as "Provider") and______________________________________ (hereinafter referred to 
as "Parent/Guardian"). 
This Agreement contains the terms agreed upon between Provider and Parent/Guardian for the care of: 
Child: ________________________________________D.O.B.________________ 
Child: ________________________________________D.O.B.________________ 
 
I/we have read and fully understand this contract/handbook. By signing this agreement, I/we agree to 
comply with all terms and provisions stated in contract and parent handbook. This contract is subject to 
review and renewal on December 31, 202_. 
Any changes made to the terms of this contract must be made in writing by the provider and with two 
weeks’ notice to parent/guardian. Otherwise, this contract will remain in effect until the renewal date or 
upon termination of care as set forth herein. Both parties agree to cooperate and work together on
behalf of the child and accept this agreement as a binding contract. 
 
Parent/Guardian Name : _____________________________________________________________ 
Parent/Guardian Signature: 
______________________________________________________Date___________
Parent/Guardian Name : _____________________________________________________________ 
Parent/Guardian Signature: 
______________________________________________________Date___________
Provider Signature: 
______________________________________________________Date___________
 
*Please sign and return 
Authorized Pick up. 
 
Child Name ________________________________________________________ 
The following person(s) has permission to pick up child(ren): 

1. ________________________________________________ 

Relationship:___________________________________ 

2. ________________________________________________ 

 Relationship: ___________________________________ 

3. ________________________________________________ 

 Relationship: ___________________________________ 
 

Parent/Guardian Name ______________________________________________ 
 

Parent Guardian Signature __________________________________________ 

Date_____________ 
 
 
*Please sign and return. 






















Medication Administration Policy 
Purpose: 
This policy has been written to encourage communication between the parent, the child’s health care 
provider and the child care provider. This is to ensure we have maximum safety in giving medication to 
the child who requires medication to be provided during the time the child is in child care. 
Intent: 
Our intent is to assure the health and safety of all children placed in our care. This is a team effort by the 
child care provider, family and health care provider. This is especially true when medication is necessary 
to the child’s participation in child care. Therefore, an understanding of each of our responsibilities, 
policies and procedures concerning medication administration is critical to meeting that goal. 
Procedures and Practice: 
● Whenever possible, it is best that medication be given at home by the parent. Frequently, the dosing 
can be done so the child receives medication prior to coming to child care/preschool and again when 
returning home or at bedtime. 
● The first dose of any medication should always be given at home with sufficient time to observe any 
possible reaction to the medication before returning to care. As stated in our Parent Handbook and 
contract, children with a communicable illness being treated with a medication should remain home 
for at least 24 hours before returning to care. This is for the protection of the child who is ill as well as 
the other children in our facility. 
● A “Medication Authorization Form” will need to signed by the parent or guardian and on file in order 
for ANY medication to given to the child by the child care provider. All information on the authorization 
form must be completed before the medication can be given. 
● “As needed” medications may be given only after a signed “Medication Authorization Form” is 
completed, as well as a Medication Administration Log that is signed by both the parent and the staff 
member that administered the medication. We prefer that a signed form from the child’s health care 
provider, listing the reasons and times the medication can be given, be on file. 
● Medication given in Kreative Kids Daycare will be administered by a staff member designated by the 
providers Director and will be informed of the child’s health needs related to the medication. Staff 
member will have had training in the safe administration of medication as well as shown by the parent 
or guardian how to correctly administer the medication. 
● ANY prescription or over-the-counter medication brought to our facility must be specific to the child 
who is to receive the medication, in its original container and be labeled with the information: 
Prescription medication must have the original pharmacist label that includes the pharmacist’s 
number, child’s full name, name of the health care provider who prescribed the medication, 
name and expiration date of medication, the date it was prescribed or updated, and dosage, 
route, frequency, and any special instructions for administration and storage. 

















Over-the-counter (OTC) medication must have the child’s full name on the container, in the 
manufacturer’s original label with dosage, route, frequency, and any special instructions for 
administration and storage. An expiration date must be clearly visible. 
● All medications will be stored in a locked cabinet accessed only by the person/persons designated to 
give medicine. If medication needs to be refrigerated it will be kept in a lock box away from all food in 
the refrigerator. 
● For children who need daily medication because of a long-term medical diagnosis (such as, asthma, 
diabetes, or epilepsy) they will have to fill out a Special Needs Health Care Plan. This form will have to 
be filled out and signed by a licensed health care provider in Montana as well as the parents. The 
parents and or health care provider will need to provide specific training to our staff on the correct 
way to administer any medication. There will also need to be a Medication Authorization Form signed 
by the parents and a Medication log will be filled out each time the medication is given. 
● Unused medication will be returned to the parent/guardian when it is no longer needed or able to be 
used by the child. 
Communication: 
● There is to be open and honest communication between the parents, health care provider and the 
provider. This ensures that everyone is on the same page and the medication being given is done in the 
correct way. Records of all medication given to children are completed in ink and are signed by the 
staff member designated to give the medication. These records will be maintained by our facility. 
● Information exchange between the parent/guardian and the child care provider about medication that 
the child is receiving should be shared when the child is brought to and picked up from our facility. 
Parents/guardians should share with the staff any problems, observations or suggestions that they may 
have in giving the medication to their child at home and the child care provider will do likewise. 
● Confidentiality is a priority that will be strictly enforced by the Director and staff of our facility. 
Parents/guardians may request to see/review their child’s medication records at any time. 
Parent/guardian will read and have an opportunity to discuss the content of this policy if needed. The 
parent/guardian signature on this policy is an indication that the parent accepts the guidelines and 
procedures listed in this policy, and will follow them to ensure the health and safety of their child. 
Parent/guardian will receive a copy of the signed policy. 
This policy will be reviewed annually. 
Effective Date of Policy_______________20____ 
Parent/guardian Name: _______________________________________________________________ 
Parent/guardian signature: ___________________________________________ Date _____________ 
Child Care Provider signature__________________________________________ Date_____________ 
 
*Please sign and return 

















Payment Schedule 
*All accounts are prepaid. There are no refunds for payments to childcare. 
 
Weekly __________ Bi- weekly _____________ 2x a month ___________ Monthly __________ 
 
Amount $ _________________ Date _____________________ 
 
Child Name _____________________________________________________________________ 
 
Parent/Guardian Name ___________________________________________________________ 
 
Parent/Guardian Signature ________________________________________________________ 
 
*Please sign and return. 






















MINOR (CHILD) PHOTO RELEASE FORM

I, _____________________________, the parent or legal guardian of 

_____________________________ [Child] grant Kreative Kids Tot Spot/ Preschool my permission to use the photographs publicly to promote 
Kreative Kids for any legal use, including but not limited to: publicity, copyright purposes, illustration, 
advertising, and web content. 
Furthermore, I understand that no royalty, fee or other compensation shall become payable to me by 
reason of such use. 

Parent/Guardian’s Signature: ___________________________ Date ________ 

Parent/Guardian’s Name: _________________________________________ 

Child’s Name: _________________________________________

Phone Number: _________________________________________ 
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